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J.S GREY KINDERGARTEN ASSOCIATION INC. 

 COVID - 19 POLICY  

 
 

 
PURPOSE 

This policy will provide guidelines and procedures in response to COVID-19 to ensure that all those in 

contact with the service are: 

● managing and minimising infections relating to epidemics (refer to Definitions) and pandemics 

(refer to Definitions) (e.g. coronavirus (COVID-19). 

● providing guidelines for processes taken in the event of a confirmed case of COVID-19. 

● providing as safe and healthy environment as possible to reduce the risks of contracting 

COVID-19; and 

● ensuring all reasonable steps are taken by the Approved Provider, as the employer of staff, to 

ensure the health, safety and wellbeing of all employees, families, children and volunteers at the 

Service. 

 
POLICY STATEMENT 

1. VALUES 

J.S. Grey Kindergarten has a moral and legal responsibility to provide a safe and healthy environment 

for employees, children, parents/guardians, students, volunteers, contractors and visitors entering the 

service. This policy has been produced as a result of the impacts of COVID-19 which is a novel infectious 

viral disease that produces pneumonia-like symptoms which can, in some cases, be fatal. 

J.S. Grey Kindergarten intends to: 

● actively consider the context of the Service, that is, the workplace, the work carried out there, the 

workers and others who come into the workplace; and 

● do what the Service reasonably can to eliminate or minimise the risk of those attending the Service 

from contracting COVID-19. This includes offering off site and remote learning procedures. 

 
J.S. Grey Kindergarten is committed to ensuring that: 

● the management group, staff and volunteers are aware of their health and safety responsibilities as 

employers, employees and volunteers; 
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● systematic identification, assessment and control of symptoms and hazards in relation to 

COVID-19 is undertaken at the Service; 

● effective communication and consultation form a fundamental part of the management process to 

encourage innovative ways of reducing infection risk in the Service environment; 

● training is provided to assist staff to identify COVID-19 health and safety hazards which, when 

addressed, will lead to cleaner and healthier work practices at the Service (Attachment 4); and 

● it fulfils its obligations under current and future laws (in particular, the Occupational Health and 

Safety Act 2004), and that all relevant codes of practice are adopted and accepted as a minimum 

standard. 

● The service is following all government recommended COVIDsafe Settings. 
 

2. SCOPE 

This policy applies to the Approved Provider, Persons with Management and Control, Nominated 

Supervisor, persons in day to day charge, educators, staff, children, parents/guardians, students on 

placement, volunteers, contractors and visitors attending the programs and activities of J.S. Grey 

Kindergarten. 
 

3. BACKGROUND AND LEGISLATION 

Background 

Coronavirus disease (COVID-19) is an infectious disease caused by a newly discovered coronavirus. 

 
Most people infected with the COVID-19 virus will experience mild to moderate respiratory illness and 

recover without requiring special treatment. Older people, and those with underlying medical problems 

like cardiovascular disease, diabetes, chronic respiratory disease, and cancer are more likely to 

develop serious illness. 

 
The best way to prevent and slow down transmission is to be well informed about the COVID-19 virus, 

the disease it causes and how it spreads. Protect yourself and others from infection by washing your 

hands or using an alcohol based rub frequently and not touching your face. 

 
The COVID-19 virus spreads primarily through droplets of saliva or discharge from the nose when an 

infected person coughs or sneezes, so it’s important that you also practice respiratory etiquette (for 

example, by coughing into a flexed elbow) - (Sourced from the World Health Organization). 

 
The global impact of COVID-19 has been unparalleled. It has affected all areas of our existence and 

as such, requires a focussed and dedicated response. 

 
Everyone involved in a service relating to early childhood education and care has a role to play in 

ensuring the Service’s operations are safe and without risk to the health and safety of all parties. In 

Victoria, health and safety in the workplace is governed by a system of laws, regulations and 

compliance codes that set out the responsibilities of employers and employees to ensure safety is 

maintained at work. 

Legislation and standards 

Relevant legislation and standards include but are not limited to: 

● Accident Compensation Act 1985 (Vic) 

● AS/NZS 4804:2001 and 4801:2001 Occupational health and safety systems 

● Education and Care Services National Law Act 2010 

● Education and Care Services National Regulations 2011 

● National Quality Standard, Quality Area 2: Children’s Health and Safety 

● National Quality Standard, Quality Area 3: Physical Environment 

● National Quality Standard, Quality Area 6: Collaborative Partnerships with Families and 

Communities 
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● National Quality Standard, Quality Area 7: Governance and Leadership 

● Occupational Health and Safety Act 2004 

● Occupational Health and Safety Regulations 2007 

● Family Assistance Legislation Amendment (Jobs for Families Child Care Package) Act 2017 

● Health Records Act 2001 

● Privacy and Data Protection Act 2014 (Vic) 

● Privacy Act 1988 (Cwlth) 

● Public Health and Wellbeing Act 2008 

● Public Health and Wellbeing Regulations 2019 

 
 

4. DEFINITIONS 

The terms defined in this section relate specifically to this policy. For commonly used terms e.g. 

Approved Provider, Nominated Supervisor, Regulatory Authority etc. refer to the General Definitions 

section of this manual. 

 

Asymptomatic: A person/people who show no signs or symptoms of an illness or disease, such as 

COVID-19, but can still transmit the virus.  

Close Contact: having face-to-face contact for more than 15 minutes, sharing a closed space for 

more than two hours, or living with a person diagnosed with, was infectious with or possibly infectious 

with coronavirus (COVID-19). As defined by the Department of Health and Human Services. 

Covid-19: Coronavirus disease (COVID-19) is an infectious disease caused by a newly discovered 

virus. 

COVIDsafe: Settings that are in place across the state of Victoria under government decree with 

varied restrictions applying to people and employment or recreational settings. (refer to 

https://www.coronavirus.vic.gov.au/covidsafe-ecec ) 

DET: Department of Education and Training 

Duty of care: A common law concept that refers to the responsibilities of organisations to provide 

people with an adequate level of protection against harm and all reasonable foreseeable risk of injury. 

In the context of this policy, duty of care refers to the responsibility of education and care Services to 

provide children, staff, students, volunteers, contractors and anyone visiting the Service with an ad 

DHHS: Department of Health and Human Services 

Education Contact: A person who is NOT a household contact, who has had 15 minutes of face-to-face 
contact with or spent 2 hours in the same indoor space at a service with someone who is infections with 
COVID-19 

Epidemic: is an outbreak of a contagious disease that spreads rapidly and extensively, and affects 

many individuals simultaneously in an area or population. 

Exclusion: Inability to attend or participate in the program at the service. 

Hazard: An element with the potential to cause death, injury, illness or disease. 

Hazard identification: A process that involves identifying all foreseeable hazards in the workplace 

and understanding the possible harm that each hazard may cause. 

Hazard management: A structured process of hazard identification, risk assessment and control, 

aimed at providing safe and healthy conditions for employees, contractors and visitors while on the 

premises of J.S. Grey Kindergarten or while engaged in activities endorsed by J.S. Grey Kindergarten. 

Harm: Includes death, or injury, illness (physical or psychological) or disease that may be suffered by 

a person as a consequence of exposure to a hazard. 

https://www.coronavirus.vic.gov.au/covidsafe-ecec
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Household or household-like contact: A person who has pent more than 4 hours with someone 

who has COVID-19 inside a house, accommodation or care facility.  

• They must quarantine for 7 days 

• They must get tested on Day 1 of quarantine (or as soon as possible) and get tested again on 

Day 6 of quarantine – with a Rapid Antigen Test, or a PCR test if a rapid antigen test cannot 

be accessed.  

• If the rapid antigen test is positive, the result MUST be reported.  

Illness: Any sickness and/or associated symptoms that affect the child’s normal participation in the 

program at the service. 

Infection: The invasion and multiplication of micro-organisms in bodily tissue. 

Infectious disease: An infectious disease designated by the Communicable Disease Section (refer to 

Definitions), Victorian DHHS as well as those listed in Schedule 7 of the Public Health and Wellbeing 

Regulations 2019, the Minimum Period of Exclusion from Primary Schools, Education and Care 

Service Premises and Children’s Centres for Infectious Diseases Cases and Contacts. 

Incubation period: is the duration between exposure to the virus and the onset of symptoms. The 

World Health Organization (WHO) currently estimates that the incubation period of COVID-19 ranges 

from 1 to 14 days, with a median incubation period of 5 to 6 days. These estimates will be refined as 

more data becomes available. 

 
Infection Control Monitor: Session individual nominated to oversee procedural response in the event 

a case of COVID-19 is suspected within the Service. 

 
Isolation: the process or fact of isolating or being isolated. To remain apart from society. 

 
Medication: Any substance, as defined in the Therapeutic Goods Act 1989 (Cwlth), that is 

administered for the treatment of an illness or medical condition. 

NQA IT System: The National Quality Agenda IT System. An online tool that offers providers a secure 

and direct way of communicating with regulatory authorities aiming to reduce paperwork and 

duplication. 

Pandemic: is an epidemic occurring worldwide, or over a wide geographic area and affecting a large 

proportion of the population.equate level of care and protection against reasonable foreseeable harm 

and injury. 

PCR: Polymerase Chain Reaction. The test to detect genetic material from a specific organism, such 

as a virus. Considered the “gold standard for diagnosis of COVID-19” a PCR test typically takes several 

hours and require complex laboratory equipment.  

 
Physical distancing: Means keeping the required distance apart. At the moment it is staying at least 

1.5 metres away from others. 

 

Probable case: Any person who tests positive on a Rapid Antigen test will be considered a probable case 
and be subject to the same requirements as a person who tests positive to a PCR test – they must isolate 
immediately for seven days and notify all contacts.  

 

RAT: Rapid Antigen Test. At home, self tests, to detect whether proteins of the COVID-19 virus are present 
within a person. They take between 15-30 minutes to complete and can be done via nasopharyngeal, throat 
or nasal swabs or saliva.  

Risk: The chance (likelihood) that a hazard will cause harm to individuals. 

Risk assessment: A process for developing knowledge/understanding about hazards and risks so 

that sound decisions can be made about the control of COVID-19 hazards. Risk assessments assist in 

determining: 
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● what levels of harm can occur 

● how harm can occur 

● the likelihood that harm will occur. 

Risk control: A measure, work process or system that eliminates an OHS hazard or risk, or if this is 

not possible, reduces the risk so far as is reasonably practicable. 

Tier: Level of COVID-19 exposure site 

Symptoms: include but are not limited to: 

- fever 

- runny nose 

- coughing 

- sore throat 

- fatigue 

- shortness of breath 

 

5. SOURCES AND RELATED POLICIES 

Sources 

● Department of Health and Human Services (DHHS) https://www.dhhs.vic.gov.au/ 

● Department of Health and Human Services (DHHS) updates on Corona virus 

https://www.dhhs.vic.gov.au/coronavirus-update-victoria-13-july-2021 

● Department of Education - Coronavirus Advice for Early Childhood Services 

https://education.vic.gov.au/childhood/Pages/coronavirus-advice-early-childhood.aspx#link5 

● World Health Organization: https://www.who.int/health-topics/coronavirus#tab=tab_1 

● Australian Government Department of Health 

https://www.health.gov.au/news/health-alerts/novel-coronavirus-2019-ncov-health-alert 

● Health Direct - Symptom Checker 

https://www.healthdirect.gov.au/symptom-checker/tool/basic-details 

● Early Childhood Management Manual, ELAA 

● OHS in Early Childhood Services (ELAA): www.ohsinecServices.org.au 

● National Framework for Managing COVID-19: https://www.dese.gov.au/covid-19/resources/national-
framework-managing-covid19 

● Managing a case of COVID-19 in early childhood education and care services: 
https://www.coronavirus.vic.gov.au/managing-case-coronavirus-covid-19  

● COVID-19 Testing by the Therapeutic Goods Administration: https://www.tga.gov.au/covid-19-
testing-australia-information-health-professionals  

● Financial and other support from the Victorian Government: 
https://www.coronavirus.vic.gov.au/support#unable-to-work-due-to-restrictions-or-if-your-hours-or-
income-have-been-reduced  

● WorkSafe Victoria: www.worksafe.vic.gov.au and 

https://www.safeworkaustralia.gov.au/covid-19-information-workplaces/preparing-workplaces-covid- 

19 

 

Service policies 

● Child Safe Environment Policy 

● Code of Conduct Policy 

● Incident, Injury, Trauma and Illness Policy 

● Participation of Volunteers and Students Policy 

● Privacy and Confidentiality Policy 

● Staffing Policy 

● Working from Home Policy 

https://www.health.gov.au/news/health-alerts/novel-coronavirus-2019-ncov-health-alert/what-you-need-to-know-about-coronavirus-covid-19#symptoms
https://www.dhhs.vic.gov.au/
https://www.dhhs.vic.gov.au/coronavirus-update-victoria-13-july-2021
https://www.dhhs.vic.gov.au/coronavirus-update-victoria-13-july-2021
https://education.vic.gov.au/childhood/Pages/coronavirus-advice-early-childhood.aspx#link5
https://education.vic.gov.au/childhood/Pages/coronavirus-advice-early-childhood.aspx#link5
https://www.who.int/health-topics/coronavirus#tab%3Dtab_1
https://www.health.gov.au/news/health-alerts/novel-coronavirus-2019-ncov-health-alert
https://www.healthdirect.gov.au/symptom-checker/tool/basic-details
http://www.ohsinecservices.org.au/
https://www.dese.gov.au/covid-19/resources/national-framework-managing-covid19
https://www.dese.gov.au/covid-19/resources/national-framework-managing-covid19
https://www.coronavirus.vic.gov.au/managing-case-coronavirus-covid-19
https://www.tga.gov.au/covid-19-testing-australia-information-health-professionals
https://www.tga.gov.au/covid-19-testing-australia-information-health-professionals
https://www.coronavirus.vic.gov.au/support#unable-to-work-due-to-restrictions-or-if-your-hours-or-income-have-been-reduced
https://www.coronavirus.vic.gov.au/support#unable-to-work-due-to-restrictions-or-if-your-hours-or-income-have-been-reduced
https://www.safeworkaustralia.gov.au/covid-19-information-workplaces/preparing-workplaces-covid-19
https://www.safeworkaustralia.gov.au/covid-19-information-workplaces/preparing-workplaces-covid-19


J.S Grey Kindergarten 

524 Gilbert Road, Preston West, Vic 3072 

9470 5836 

COVID-19 Policy (February 2022) 

Page 6 of 28 

© 2019 Early Learning Association Australia 

Telephone 03 9489 3500 or 1300 730 119 (rural) 

 

● Dealing with Infectious Diseases Policy 

 
PROCEDURES 

COVID-19 spreads through respiratory droplets produced when an infected person coughs or 

sneezes. A person can acquire the virus by touching a surface or object that has the virus on it and 

then touching their own mouth, nose or eyes. 

i) Cleaning and disinfection 

The best way to protect all persons in the Service from the risk of exposure to COVID-19 is by 

implementing appropriate cleaning and disinfecting measures for the workplace. Combined regiment 

of cleaning and disinfection will be the most effective method in eliminating or spreading the COVID-19 

virus. 

J.S Grey Kindergarten should be cleaned at least once a day. More frequent cleaning may be required 

in some circumstances. If equipment is shared between persons or children, it should be cleaned 

between uses, where practicable. 

ii) Hygiene 

Good hygiene is necessary to stop the spread, therefore each staff member and child must: 

• frequently wash their hands with soap for at least 20 seconds or use a hand sanitiser with 

greater than 60% ethanol or 70% isopropanol before and after eating and going to the toilets 

• limit contact with others, including shaking hands 

• stop touching their eyes, nose and face when their hands are not washed 

• cover their mouth while coughing and sneezing with a clean tissue or elbow, and 

• put used tissues straight into the bin. (Attachment 1) 

J.S Grey Kindergarten will ensure that adequate supply of hand washing soap dispensers, sanitisers 

and tissue paper is readily available to all persons on site. 

iii) Drop off and Pick up Procedures 

● On approach to the designated kindergarten room gate, families are to line up on the dots 

marked on the path and must not enter the building. Entry gates will be propped open to limit 

contact with surfaces. An educator will greet parents/guardians and children (Room 1 outside 

of Room 1 door) (Room 2 at the rear gate of Room 2) wearing protective gloves (optional to 

staff preference in line with DET (see definitions) recommendations) and face masks. 

● Upon entering through the gates to J.S Grey Kindergarten all parents/guardians must sign in 

using the QR Codes, placed on gates or near doors near both room, in line with current 

government recommendations - 

https://www.coronavirus.vic.gov.au/register-to-use-vic-gov-qr-code-service 

● In accordance with our duty of care (see definitions) the educator will then take each child's 

temperature using a touchless thermometer. Please note the health and wellbeing of each of 

the educators is just as important as the child's health and as such every member of staff will 

have their temperature taken prior to a session commencing and some may choose to wear 

personal protective equipment. This continues outside of government mandated periods as a 

best practice/precautionary measure. 

● If the child is unwell or has a temperature of 37.5°C or above they will be asked not to attend 

and will be excluded until well again. 

● Once the child's temperature has been taken the parent/guardian will be encouraged to 

sanitise their hands with sanitizer provided and sign the child/ren into the group tablet via the 

Enrollnow App. The DET (see definitions) have given permission during periods of high 

community infection rates for educators to sign children in and out of the service provided 

they are confident of parent/guardians collecting and dropping off.  

● Once the child has been signed in, no adults, other than educators may enter the room. All 

parents/guardians must exit the kindergarten promptly in order to maintain social distancing. 

https://www.coronavirus.vic.gov.au/register-to-use-vic-gov-qr-code-service
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Educators will work with families to ensure each child is settled and supported at this time. 

● As families arrive at J.S. Grey Kindergarten to pick up children they will be asked again to line 

up on the dots marked on the path or maintain a 1.5m distance and must not enter the 

building. Entry gates will be propped open to limit contact with surfaces. An educator will greet 

parents/guardians (Room 1 outside of the room 1 door) (Room 2 at the rear gate of room 2), 

where they will then need to sign the child out and the child will then be dismissed and sent 

directly to the parent/guardian. 

iv) Self isolation 

If anyone suspects that they have contracted COVID-19 or if they have been in the presence of 

someone infected by the COVID-19, should test themselves immediately and they must comply with 

government isolation periods (self-quarantine) and advise the Center Manager immediately.  These 

will differ for those who have tested positive due to community transmission, Household contacts or 

household-like contacts and education contacts.  

The Department of Health and Human Services recommends that anyone showing any symptoms 

(see definitions) should self isolate and get tested. All those awaiting test results MUST remain in 

isolation. 

Any educators or children who have been a close contact but are asymptomatic (see Definitions) 

should test using a RAT or PCR (see definitions) and monitor for symptoms but may continue to 

attend the service.  

v) Managing an Unwell Child or Staff member 

J.S Grey Kindergarten wishes to protect all children and adults within its community and as such 

follows the government directives. J.S Grey Kindergarten have provided a document (Attachment 3), 

emailed to all current families and educators, as well as displayed on Storypark, that details the 

following: 

If a child or staff member is displaying ANY symptom (see definitions), no matter how mild they may 

be or what the cause may be thought to be, that person must get tested and remain in self isolation 

until all symptoms (see definitions) have cleared. If the decision is made for testing NOT to be 

undertaken, the child must fulfill a 14 day exclusion period from the Service, commencing from the 

onset of symptoms. After 14 days the child can return to J.S Grey Kindergarten, providing they are 

symptom free. 

Regardless of test results any child or staff member showing symptoms (see definitions) will be asked 

to remain home and self isolate, unless a GP clearance letter can be provided. 
 

 

vi) COVID-19 contact management 

If a member of the J.S Grey Kindergarten community has a close contact (see Definitions), suspected 

close contact or a close contact of a contact then that person MUST follow DHHS (see Definitions) 

protocols. If that member of the community is a close contact of a contact then DHHS (see 

Definitions) will assess whether or not the isolation period may be shortened dependent on the 

connection of contact. 

 

PRIORITY: 

Members of the J.S Grey Kindergarten community are required to immediately notify the Center 

Manager via- j.s.grey.cm@kindergarten.vic.gov.au and phone at 0414 958 349 OR (03) 9470 5836 

if : 

● They suspect they or their child has symptoms of COVID-19 

● They or their child have a confirmed diagnosis of COVID-19 
● They believe they or their child is a household, community or education contact 

● A recent history of return from overseas travel 

● If they have been at a recent exposure site 

mailto:j.s.grey.cm@kindergarten.vic.gov.au
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1. Community transmission Positive – When an educator, volunteer, student or child tests 

positive to COVID-19, either through a RAT (see definitions) or a PCR test (see definitions) 

• That person must isolate for 7 days (inclusive of weekends) and must not attend 

kindergarten during this period.  

• Inform Marisa Puccio, Center Manager, via email, that they have tested positive to 

COVID-19 – J.s.grey.cm@kindergarten.vic.gov.au 

2. A Household or household-like contact –  

• That person must isolate for 7 days (inclusive of weekends) and must not attend 

kindergarten during this period.  

• Inform Marisa Puccio, Center Manager, via email, that they have tested positive to 

COVID-19 – J.s.grey.cm@kindergarten.vic.gov.au 

3. Education contact –  

• If asymptomatic (see definitions), that educator, volunteer, student or child should 

test each day with a RAT (see definitions), monitor for symptoms and may continue to 

attend the service.  

i. At any stage should the person begin to show symptoms or test positive then 

they must isolate for 7 days from first symptom or positive result. Must not 

attend the service and must inform Marisa Puccio, Center Manager, via email, 

that they have tested positive to COVID-19 – 

J.s.grey.cm@kindergarten.vic.gov.au 

• If symptomatic (showing symptoms) that educator, volunteer, student or child 

should test immediately using a RAT or PCR (see definitions) and self isolate until 

they receive a negative result. They must not attend the service.   

i. Inform Marisa Puccio, Center Manager, via email, that they have tested 

positive to COVID-19 – J.s.grey.cm@kindergarten.vic.gov.au 

ii. The education contact will not be able to return to the service until evidence 

of a negative RAT or PCR (see definitions) test has been provided  

If in doubt refer to the document as displayed on Storypark and sent via email (Attachment 3). 

vii) Confirmed COVID-19 Diagnosis within the J.S Grey Kindergarten Community 

Members of the J.S Grey Kindergarten community are required to immediately notify the Center 

Manager via- j.s.grey.cm@kindergarten.vic.gov.au and phone at 0414 958 349 OR (03) 9470 5836 if : 

● They suspect they or their child has symptoms of COVID-19 

● They or their child have a confirmed diagnosis of COVID-19 

● They believe they or their child has come into contact with someone diagnosed with 

COVID-19. 

J.S Grey Kindergarten is required to immediately notify The Department of Health and Human 

Services Coronavirus Hotline Unit (1300 651 160) 

J.S Grey Kindergarten will notify the Department of Education via the NQA IT System Regulatory 

Authority (or 1800 338 663/ 1300 307 415). Confirmed cases and their close contacts will be required 

to self-isolate as directed by the DHHS. 

J.S. Grey Kindergarten will notify Darebin Council via 0421 658 571 

In the event of a confirmed case from either a child, staff member or close contact, J.S Grey 

Kindergarten will immediately consult with the DHHS for advice.  

There may be no need for the service to close but dependent on case load centre management may 

choose to do so. If closing the whole service will close for a minimum of three (3) full business days, 

mailto:J.s.grey.cm@kindergarten.vic.gov.au
mailto:J.s.grey.cm@kindergarten.vic.gov.au
mailto:J.s.grey.cm@kindergarten.vic.gov.au
mailto:J.s.grey.cm@kindergarten.vic.gov.au
mailto:j.s.grey.cm@kindergarten.vic.gov.au
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maximum, to allow for the appropriate cleaning, contact tracing and testing measures to occur. 

Should the service remain open, additional PPE will be employed such as wearing of face masks 

around children during sessions and deeper cleaning protocols.  

Families will be notified as soon as possible of any confirmed diagnosis of COVID-19 within the centre 

and a notice will be displayed in a prominent position. This is done in a non-prejudicial manner without 

identifying the child/ren or employees affected in line with the Privacy and Confidentiality Policy. 

(Attachment 2). 

J.S Grey Kindergarten will notify the Department of Education, Skills and Employment (DESE) via 

CCSAssessments-VIC@dese.gov.au (1300 566 046). 

J.S Grey Kindergarten will notify WorkSafe (13 23 60). 

A confirmed negative COVID-19 test result will need to be provided to the Center Manager before the 

child or employee will be permitted to return to kindergarten, this confidential and sensitive matter will 

be handled in line with the Privacy and Confidentiality Policy. 

viii) Managing ongoing COVIDsafe Setting requirements 

In line with government directives ALL Staff (included relief educators, volunteers and students) will have 
had a 3rd Dose of a COVID-19 Vaccination by the 25th February 2022. The DET would like to encourage all 
children over the age of 5 years receive their vaccinations. For more information please visit - Vaccination 
for children and teenagers | Coronavirus Victoria 

There will be an introduction of twice-weekly voluntary RATs (see definitions) for staff and families once 
supplies have arrived from the government (Attachment 5). Families can access 2 free RATs (see 
definitions) from state run PCR testing sites for any children with symptoms or who have been an education 
contact (see definitions)  

Two brand new Samsung air purifiers have been purchased and one placed in each room for improved 
ventilation.  

J.S Grey Kindergarten management will, with consultation from ELAA and the DET, monitor any and 

all government recommendations in managing ongoing COVIDsafe requirements regarding the 

running of the service. Parents/Guardians will be informed via Storypark and email of any changes. 

This includes but is not limited to: 

● Face mask usage at drop off and pick up 

● Continuation of temperature checks at drop off 

● Community events 

● Parent Volunteers in the room or on excursions 

● Incursions and excursions 

● and any sudden lock down information that may need to be shared. 

● RAT (see definitions) supply 

● Air purifiers.   

ix) Managing visitors onsite 

All visitors to J.S Grey Kindergarten must enter via the main office where they will sign in using the 

QR code or physically sign in on the sheet in front of the office door, should the QR code not function 

for any reason. 

Any subcontractors or PSFO, or other volunteers will then need to provide WWC, a member of the 

office will take a copy and check validity. 

No sign in – no entry to licenced area 

 
EVALUATION 

Evaluation involves: 

● seeking feedback from educators, staff, parents/guardians, children, management and all affected 

by this policy regarding its effectiveness. 

mailto:CCSAssessments-VIC@dese.gov.au
mailto:CCSAssessments-VIC@dese.gov.au
https://www.coronavirus.vic.gov.au/vaccination-information-children-and-teenagers?utm_source=email+marketing+Mailigen&utm_campaign=EmergencyEC6Jan2022&utm_medium=email
https://www.coronavirus.vic.gov.au/vaccination-information-children-and-teenagers?utm_source=email+marketing+Mailigen&utm_campaign=EmergencyEC6Jan2022&utm_medium=email
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● monitoring implementation, compliance, complaints and incidents in relation to the policy and 

procedures 

● keeping up to date with current legislation, research, policy and best practice 

● observing changes to the service environment e.g. off site/remote learning 

● revising the policy and procedures in light of the above 

● notifying parents/guardians at least 14 days before making any changes to the policy or its 

procedures (this is a requirement under Regulation 172 of the National Regulations for policies 

mandated by law and would be considered Best Practice for all service policies and procedures). 

 
ATTACHMENTS 

Attachment 1: Stop the Spread Poster, See: 

https://www.health.gov.au/sites/default/files/documents/2020/03/coronavirus-covid-19-stop-the-spread- 

coronavirus-covid-19-stop-the-spread-poster_0.pdf 

Attachment 2: COVID-19 Contact management in early Childhood education and care services. 

Attachment 3: COVID-19 Processes by J.S Grey Kindergarten- January 2022 

Attachment 4: National Framework for managing COVID-19 in schools and early childhood 

education services.  

Attachment 5: Rapid Antigen Testing fact sheet for families - 

https://www.coronavirus.vic.gov.au/back-to-early-childhood-education-care  

Attachment 6: COVIDsafe Poster 

AUTHORISATION 

The policy was adopted by the Approved Provider of J.S. Grey Kindergarten on: 27/03/2022 

 
REVIEW DATE: 01/02/2022 

NEXT REVIEW DATE: 01/02/2023

https://www.health.gov.au/sites/default/files/documents/2020/03/coronavirus-covid-19-stop-the-spread-coronavirus-covid-19-stop-the-spread-poster_0.pdf
https://www.health.gov.au/sites/default/files/documents/2020/03/coronavirus-covid-19-stop-the-spread-coronavirus-covid-19-stop-the-spread-poster_0.pdf
https://www.coronavirus.vic.gov.au/back-to-early-childhood-education-care
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Attachment 2: 
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Attachment 3: 
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Attachment 4:
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Attachment 5: 
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Attachment 6: 

 

 


